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CENTRAL INTELLIGENCE GROUP 


C. 1. G. ADMINISTRATIVE ORDER STATINTL 
GROUP. HOSPITALIZATION 


Reference: CIG- Administrative 


1. In accordance with an agreement with Group Hespitalization, 
Ince, the ota Yroup Hospitalization Unit, Employee Relations 


Section, Personnel Division, Personnel and Administrative 


| | | . STATINTL: 


Branch, is activated effective this date. 


2 i SF Room ih, North Building, Extension 680, 


is appointed Group Treasurer. 


3. Inquiries, applications for membership, and payments on contracts 


in connection with group hospitalization will be made to 


STATINTL 
FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 
STATINTL 
Colonel, AGD 
"Executive for Personnel and Administration 
U 
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—_ Office Memorandum . UNITED STATES GOVERNMENT. 

TO} Executive for Personnel and Administration | -—»—- DATE: 5 December 19h6 | 
‘ FROM + Chief, Finance Division 


SUBJECT: Proposed Procedure Issuances 


Attached hereto is the original and one copy of two proposed Administrative 
Orders, one entitled "Group Hospitalization" and the other entitled 
"Maternity Leave", The signatures of the officials who have approved 

these proposed orders are on the reverse side of the original drafts. 


Will you kindly review and if you consider these drafts satisfactory, 
, please arrange for clearance and release. 


STATINTL 
STATINTL 
Edward R. Saunders 
Chief, Finance Division t 
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CENTRAL INTELLIGENCE GROUP STATINTL 


INTER-OFFICE ROUTING SLIP 


_ ; * | (Revised LO Sept 1946) awe \ 


To | INITIALS | DATE 


FROM 


DIRECTOR OF CENTRAL INTELLIGENCE 


ra 


DeputjEXECUTIVE FOR PERSONNEL & ADMINISTRATION 


EXECUTIVE TO THE DIRECTOR 
SECRETARY T0 THE DIRECTOR __ 


EXECUTIVE OFFICE: ASST. EXECUTIVE DIRECTOR 


eae a ee 


7 ADVISORY COUNCIL 
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12/15/46 


CENTRAL RECORDS 


| swoon, ae 
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CHIEF, SECURIVY BRANCH 


"APPROVAL INFORMATION DIRECT REPLY 
ACTION : RETURN COMMENT 
_ _ RECOMMENDATION ____ PREPARATION OF REPLY FILE 


Ronee SIGNATURE ___.CONCURRENCE DISPATCH 


_.. REMARKS: ‘he attached proposed Admin. Order on Group Hospitalization 
7 is forwarded for your approval of publi. f 
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ena o CENTRAL INTSLLI GENCE GROUP 7 
STATINTL ma G.1.G. ADMINISTRATIVE oon a 
| | GROUP_WOSPTTALIZATI ON 


Reforenoe: ClG Administrative Order a 


STATINTL 
STATINTL 


l.. In accordance with an agreement with Group Hospitalization, Ino., 
the CIG Group Hospitalization Unit, Lmployee Relations Section, 
Personne] Division, Personnel and Administrative Branch, is sarigaxed 
STATINTL effective this date. 
| | Be he ee Room 114, North Building, Extension 680, | 
is appointed Group Treasurer. 


5. Inquiries, applications for membership, ond payments on contracts 


STTINTE in connection with group hospitalization will be made a 
FOR TH DIRECTOR OF CENTRAL INCELLIGENCE: 
STATINTL 


. Colonel, AGD 
Executive for Personnel and Administration 
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i ‘Memorandum UNITED STATES GOVERNMENT 


‘TO. : Executive for Personnel and Admini stration | . DATE: 12 December 1946 


STATINTL FROM : Advisor. for Management, ICAP. | 
SUBJECT: Proposed cIG pant oeaeeve Order. on parole Hospitalization | 


. Recommend rewordi ng ‘the attached draft of Administrative Order as | 
indi oated below: 


l. The CIG Group Hos pi'ted tzebion Unit, Employee Relations Section, ad 
Personnel Division, P & A Branch, is activated effective this 


po he date. | 
' STATINTL ray ook So e | | 
: 20 ee Room 114, North Building, Extension 680, 

S appointed Group Treasuror. . 
}STATINTL 3. ‘Inquiries, applications for membership, ad payments on cone” 
hl with group hospitalization will be made 
to . 

- STATINTL ~ 


1 Incl. * 
Draft of Adm Order 
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{DIRECTOR OF CENTRAL INTELLIGENCE 


EXECUTIVE TO THE DIRECTOR 


SECRETARY TO THE DIRECTOR 


es 
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“ EXECUTIVE OFFICE: ASST, EXECUTIVE DIRECTOR 
ADVISORY COUNCIL 
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X peouty EXECUTIVE FOR PERSONNEL & ADMINISTRATION 
CENTRAL RECORDS | 


STATINTL pe RET 


CHIEF, INTERDEPARTMENTAL STAF 


ASST. DIRECTOR, SPECIAL OPERATIONS 

ASST, DIRECTOR, RESEARCH & EVALUATION | 
ASST, DIRECTOR, COLLECTION & DISSEMINATION 
_ CHIEF, SECURITY BRANCH 


_ ___ APPROVAL | ____ INFORMATION ____ DIRECT REPLY 
: __ ACTION ___ RETURN 3 __. COMMENT 

| RECOMMENDATION ___ PREPARATION OF REPLY ___ FILE 

: —— SIGNATURE —— CONCURRENCE ___. DISPATCH 


| _ REMARKS : The attached proposed Admin. Order on Group Hospitalization 
is forwarded for your comments or approval. 
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| | = made of the activation, within the Employee Relations section. pias 
| ersonnel Division, of the cIG Group Hospitalization Unit, eff ots 
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CENTRAL INTELLIGENCER GROUP 
«OIG ADMINISTRATIVE ORDER NO..s. 
SSO en pe ere arent 


GROUP HOSPITALIZATION 


Reference: cla Admini strative order 


p 
Pursuant to an agreement with Group Hyspitalization, Inc,, announcement 


is made of the activation, within the Employee Relations Section 
; & 


Personnel Divisi 
inadiately. OMe C1G Group Hospitalisetion Unit, effective 


R Ne 
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paseo wD CENTRAL INTELL TOBNOE GROUP 


PERSONNEL AND ADMINISTRATIVE. BRANCH - 
“SINTER-OFFICE ROUTING SLIP 


CHIEF, PERSONNEL DIVISION 


CHIEF, FINANCE DIVISION 


CHIEF, SERVICES DIVISION 


CHIEF, SECURITY DIVISION 


CHIEF,. PROJECTS SUPPORT DIVISION | 


CHIEF, COMMUNICATIONS DIVISION 


CENTRAL RECORDS 


APPROVAL | _ INFORMATION DIRECT. REPLY 


ACTION | RETURN | COMMENT 
_ RECOMMENDATION PREPARATION OF REPLY __. -++ FILE 
SIGNATURE | CONCURRENCE DISPATCH 
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STATINTL CENTRAL INTELLIGENCE GROUP 


INTER-OFFICE ROUTING SLIP 


(Revised 10 Sept 1946) 


_ FROM TO | INITIALS | DATE 


DIRECTOR OF CENTRAL INTELLIGENCE 


EXECUTIVE TO THE DIRECTOR 


_t 


CHIEF, INTERDEPARTMENTAL STAFF 


ASST, DIRECTOR, SPECIAL OPERATIONS 


STATINTL - : 


APPROVAL / INFORMATION ____ DIRECT REPLY 
___ ACTION | ____ RETURN COMMENT 

_ RECOMMENDATION ____ PREPARATION OF REPLY ___ FILE 

__ SIGNATURE —_— ___ DISPATCH 


i REMARKS: 
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CENTRAL INTELLIGENCE GROUP 
INTER-OFFICE ROUTING SLIP 
Revised 10 Sept 194 


| DIRECTOR OF CENTRAL INTELLIGENCE ate et 
EXECUTIVE TO THE DIRECTOR i ee 
SECRETARY TO THE DIRECTOR rei oa) 


u -EXECUTIVE OFFICE: ASST, EXECUTIVE DIRECTOR Cae 
ADVISORY COUNCIL a 


X |DeputyEXECUTIVE FOR PERSONNEL & ADMINISTRATION | AWW he 13/46 


CENTRAL RECORDS 


| SBORBTARY, NEA iso 


CHIEF, INTERDEPARTMENTAL STAFF 


ASST, DIRECTOR, COLLECTION & DISSEMINATION ei. es 
CHIEF, SECURITY BRANCH 


| _X APPROVAL ____ INFORMATION | ___. DIRECT REPLY 
ACTION: __X RETURN | __ COMMENT 
_ __. RECOMMENDATION ____. PREPARATION OF REPLY FILE 


: — SIGNATURE ___ CONCURRENCE DISPATCH 


STATINTL Fa Dace 
. REMARKS: ‘he attached is forwarded to you for approval for issuance 
05 ME bos suggested in his memo of 12 Dec. 1946. 
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| i Office Memorandum . UNITED STATES GOVERNMENT 


TO : Executive for Personnel end Administration DATE: 12 December 1946 


FROM : —aae Advisor for Management, ICAPS — 


SUBJECT: Proposed CIG Administrative Order on Matemity Leave 


STATINTL. 


STATINTL. . Recommend rewording the attached draft of Administrative Order as — 


"indi cated below: i i. Os : 


ra ‘ at fo: \ rca i eo 


pad ares 1 fod Be get aheth ef, 

Ne 

M 1. Under authority of regulations relating to mnual md sick 
leave of government employees (as amended June 26, 1946; 
‘Ll FR. 7257), applications for matemity leave may be 
approved by the Chief, Personnel Division, P & A Branch, 
under the following olroumstances: 


a Written application will be submitted, accompanied by 
a dootor's oertificate on Standard Form 71. 


be Nomnally maternity leave will not exceed six months, 
including-- 


(1) Accumulated sick leave 
(2) Accumulated ennual leave 


(3) "Leave without pay status" for any balance of the 
six months' period after accumulated sick end ennual 
leave have been used up. 


é. Upon receipt of written advice from the attending physician 
certifying to the absolute necessity therefor, the Chief, 
Personnel Division, P & A Branch, may approve extension of | 

en additional six months' period of matemity leave in a 
"Leave without pay status". )) 


" STATINTL | 


1 Incl. , ; 
Draft of Adm. Order 
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e 


Approved For Release 2001/07/12 : CIA-RDP81-00728R00010005004 - ae 
TOP, SECRET SECRET | CONF.DENTIAL RESTRICTED je ce cosclaned 
2 (Sender will circle classification Top and Botte Sem 


- : CENTRAL INTELLIGENCE GROUP 
| : INTER-OFFICE ROUTING SLIP 
FROM 


(Revised 10 Sept 1946) 


TO | INITIALS | DATE 


DIRECTOR OF CENTRAL INTELLIGENCE 


_ EXECUTIVE TO THE DIRECTOR 
SECRETARY TO THE DIRECTOR 


EXECUTIVE OFFICE: ASST, EXECUTIVE DIRECTOR 


iS. 


LE 


ADVISORY COUNCIL 
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_ X Deputy EXECUTIVE FOR PERSONNEL & ADMINISTRATION 12/10/46 


STATINTL 


CENTRAL RECORDS 
SECRETARY, NIA 
CHIEF, INTERDEPARTMENTAL STAFY 


Be eae DEReE 


ASST, DIRECTOR, SPECIAL OPERATIONS 

ASST, DIRECTOR, RESEARCH & EVALUATION 

ASST, DIRECTOR, COLLECTION & DISSEMINATION 
CHIEF, SECURITY BRANCH . 


___ APPROVAL ____ INFORMATION ____ DIRECT REPLY 
~__ ACTION ___ RETURN ____ COMMENT 

: —— RECOMMENDATION ___PREPARATION OF REPLY ___ FILE 

___ SIGNATURE 7 ___ CONCURRENCE ____ DISPATCH 


! REMARKS: ‘The attached proposed Admin. Order on Maternity Leave 
is forwarded for your comments or approval. 
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1. Pursuant to authority contained in the Federal Personnel Manual entitled 
"Regulations Relating to Annual and Sick Leave of Government Employees" 

~-(as-amended June 26, “1946 pL FR. 7257) ‘the ‘regulations outlined below 
will be’ followed in granting maternity leave to employees of the CIG, | 


2e Under normal circumstances, .the maternity leave granted an employee will 
~ not: exceed~six months; “Upon receipt. of ah application for leave and a 
doctor's certificate on Standard Form 71, the Ghief, Personnel Division 
may allow maternity leave as follows: 


& The employee will first utilize all accumulated sick leave, 
be The employee will next utilize all accumulated anual leave, 


ce. If the accumulated sick and annual leave of an employee is 
not sufficient to cover an absence from duty of six calendar 
months, the employee may be carried in a "Leave Without Pay 
Status" for the remainder of the six month periods 


5. In cases where the exigencies of the situation so require, the Chief, 
Personnel Division, upon written advice from the attending physician, 
may approve an additional period of mevernivy leave, gt to exceed six 
gonths , in a "Leave Without Pay Status". pheraaei tonal leave will be 
Seb only in cases where the attendin physician certifies to the 
absolute necessity therefor. 
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CLG ADMINISTRATIVE ORDER NOses. 
iarnaaaettat ee tenemmmemeeeteene 


MATERNITY LEAVE 


1. Pursuant to authority contained in the Federal Personnel Manual entitled 
"Regulations Relating to Annual and Sick Leave of Government Employees" 
| (as amended June 26, 1946; 11 F. R. 7287) the regulations outlined below 
will be followed in granting maternity leave to employees of the CIq. | 


2. Under normal circumstances, the maternity leave granted an employee will 
not exceed six months, Upon receipt of an application for leave and a 
dootor's certificate on Stendard Form 71, the Chief, Personnel Division 
may allow maternity leave as follows: 


& The employee will first utilize all accumulated sick leave, 
be The employee will next utilize all acoumulated annual leave 


¢. If the accumulated sick and annual leave of an employee is 
not sufficient to cover an absence from duty of six calendar 
months, the employee may be carried in a "Leave Without Pay 
Status" for the remainder of the six month period. 


5. In cases where the exigencies of the situation so require, the Chief, 
Persomiel Division, upon written advice from the attending physician, 
may approve an additional period of ena cit?) DY, © exceed six 

eogths ott a "Leave Without Pay Status", 7 additional ‘leave will be 
*SELCESEO oni y in cases where the attending physician certifies to the 
absolute necessity therefore 
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Reference: CG Administrative Ardar | =F 


1. In accordance with an agreement with Group Nospitalizetion, 


| Ince, the CLG Group Mospitalizabion iiniv, Nmployee Relations 
Section, Personnel Division, Personnol and Administrative 


Branch, is activated effective this date, 


Be —aeeen ed Room 114, Horth Building, Extension 6380, 


is appointed Groun Treasurer. 


| STATINTL 


j : : . . F 
3. Iniiries, applications for membership, and paynents on contracts 
STATINTL ; jeoees es Ph 
in comection with zroun hospitalization will be made to 
: 
| POR THE DIRECTOR OF CENTRAL TI PELLIGENCH s 
/ STATINTL 
2 /s/ 
pe oLonelys AGU. 
Executive for Porsonnel and Administration 
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